
 

 

Benhall & Sternfield History Group (BSHG) 

Constitution  
Version 1.0 as agreed at the AGM on date 16th February 2024      

         

1. Name. The name of the Group shall be: the Benhall and Sternfield History Group (BSHG). 

 

2. Aims. The Aims of BSHG shall be to facilitate and encourage the collection and 

preservation of material relating to all aspects of the history of Benhall and Sternfield 

and to promote the enjoyment and educational use of such material by the general 

public in a variety of appropriate ways.  

3. Membership  

3.1. To ensure that BSHG is as inclusive and welcoming as possible we commit to 

treating all people equally and with respect irrespective of their age, disability, 

gender reassignment, marriage or civil partnership, pregnancy or maternity, race, 

religion or belief, sex, or sexual orientation. 

3.2. Membership to BSHG is open to anyone with an association with the villages of  

Benhall and Sternfield upon completion of an application form and payment of the  

appropriate subscription in full.  

3.3. Anyone wishing to join BSHG should apply to the Secretary in writing or via our  

email address:-benhallsternfieldhistory@gmail.com.  

3.4. Membership will cease if a member ceases to pay their annual subscription.  

3.5. Each new Member will receive a copy of the Constitution and BSHG’S current  

Policy documents.  

  

4. Governance.  

The Committee. The policy and general management of BSHG’s activities shall  

be enabled by a committee of officers elected at the Annual General Meeting (AGM)  

for a period of one year. The committee will consist of:- 
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a) The Chairperson who will take the chair at all meetings and ensure that, 

agreement having been reached either by consensus or by vote, that tasks 

and duties are allocated appropriately. The Chairperson shall also ensure 

that an Annual Report is prepared for presentation to BSHG at the AGM 

and that a digital copy is provided to the Secretary in advance and after 

the AGM is posted on BSHG’s website. The Chairperson will also prepare a 

report of BSHG’s activities for the past year to be sent to the Parish Clerk 

in advance of the Parish Council’s next meeting or AGM whichever is 

sooner. 

b) The Vice Chairperson who will share tasks with the Chairperson and 

deputise for the Chairperson at meetings where the Chairperson is unable 

to attend, this includes exercising the powers and performing the duties 

of the Chairperson in times of absence.   

c) The Secretary who will take Minutes of all the meetings, keep members 

informed of BSHG’s activities, maintain a list of Members and deal with 

information and correspondence.  

d) The Treasurer who will keep the financial records of BSHG and ensure that 

a Financial Report is presented to the Members at each meeting and the 

AGM. The Treasurer will provide to the Secretary a digital copy of the 

report in advance of each meeting. 

e) Should a Committee Member’s behaviour or attitude be impacting 

negatively on the smooth functioning of the group, the remaining 

Committee members can ask that this member stand down from the 

Committee and BSHG elect a new Committee Member.  

 

5. Annual General Meeting (AGM) 

5.1. BSHG’s AGM will be held after the last day of December but no longer than 15 

months after the last AGM.  

5.2. The AGM will be open to the public and advertised within the parishes of  

Benhall and Sternfield no less than four weeks in advance. 

5.3. Members wishing to stand for election or re-election to any of the Committee 

positions shall notify the Secretary of their intentions no less than two weeks prior to 

the AGM. 

5.4. Only BSHG Members will be able to vote at the AGM. Decisions will be reached 

at the AGM by majority vote of those Members present, or where the vote is equally  

divided, the Chairperson shall have an additional casting vote.  

5.5 At the AGM a list of assets for the group will be reviewed as part of the reporting  

process.  

5.6. A decision at the AGM is binding on all members.  

 

6. BSHG Meetings  

6.1. BSHG shall meet at intervals of not more than two months with the agenda, time  

and place of the meeting to be circulated to Members not less than two weeks prior  

to the meeting.  



6.2. Only Members at BSHG’s Meetings will be able to vote. Decisions shall be 

reached by a majority vote of those Members present, or where the vote is equally  

divided, the Chairperson shall have an additional casting vote.  

 

7. Committee Meetings 

The Committee shall meet from time to time as the need arises to discuss matters that 

impact on the operations of BSHG in order to make decisions which cannot wait for the next 

BSHG Meeting, with the proviso that: 

a) A minimum of three (3) Committee Officers shall be present, other Members may 

be co-opted as required.  

b) Notes will be taken at these meetings and shared at the next BSHG Meeting. 

 

8. Extraordinary General Meeting (EGM)  

8.1. An EGM may be held at any time at the request of the Committee or  

if requested by no less than three other BSHG Members.  

8.2. Notice of an EGM shall be served to all Members not less than two weeks in 

 advance and voting shall proceed as for BSHG Meetings.  

 

9. Volunteers 

From time to time BSHG may accept the help of volunteers. These volunteers do  

not have any voting rights at BSHG Meetings, at the AGM nor at the EGM, though  

they are welcome to attend these Meetings. Volunteers will receive a copy of BSHG’s  

Constitution and Policy documents as appropriate. 

 

10. Subscriptions 

10.1. Subscriptions fall due at the AGM in line with BSHG’s financial year. 

10.2. For new Members joining after the AGM and at any time in the current financial  

year, a full Subscription amount will be payable regardless of the time left to the next  

renewal at the AGM. 

10.3. Subscription rates will be reviewed annually by the Committee and any changes  

will require the approval of Members at the AGM.  

10.4. The preferred payment of annual Subscriptions is by Bank Transfer.  

 

11. Finances 

11.1. BSHG’s financial year mirrors the calendar year. 

11.2. All monies raised by BSHG shall be spent solely on the aims laid out in this  

Constitution. 

11.3. The Committee will secure facilities and purchase equipment as appropriate to 

support BSHG’s activities and enable members to access the archive.   

11.4. The Treasurer will be responsible for maintaining BSHG’s bank account which is 

currently at a local branch of HSBC.  

11.5. Requests for expenditure should be submitted to the Treasurer or the  

Committee in advance for approval first. Reasonable expenses incurred by Members  

will be reimbursed by the Treasurer subject to submission of evidence of  



expenditure.  

11.6. There will be at least five signatories to the account with none of whom being  

related or partners. Each transaction will require two signatures or in the case of  

internet banking, two different Members to make an approval.  

11.7. A cash float will be provided by the Treasurer with at least two weeks prior  

notice. 

11.8. Records of Income and Expenditure will be maintained by the Treasurer and  

reports provided at each BSHG meeting and AGM and if requested at an EGM. 

 

12. Dissolution 

12.1. BSHG may be dissolved by a resolution passed by a majority of Members  

present at an EGM, AGM or BSHG Meeting only if more than 50 percent of the  

Membership is present at the vote.  

12.2. Once a resolution has received approval, the Committee is responsible for  

settling all debts from BSHG’s funds only, returning any items on loan and for any  

remaining assets from the sale or realisation of BSHG’s property to be donated to a  

charity agreed at the resolution. 

12.3. The Committee Members have no personal liability.  

 


